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1. Step 1: Accepting invitation and creating an account

2. Step 2: Adding your experience and skills to your skills profile
3. Step 3: Explore careers and set your career interests

4. Step 4: Download your CV

5

. Logging in to the matching tool
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'L\ = Step 1: Accepting Invitation and Creating an Account
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Ready to turn your skills into a career?
Hello Clarita,
Clara Mutiarasari from Al4AL Example Project is inviting you to build a -l O pe N yo ur ema I | an d fl N d an ema I |

profile on the Al4AL matching tool. You can use the matching tool to turn

your skills and interests into career goals and a professional CV. fro m S ki | | La b S u p po rt. C | iC k to

Clara will also be able to see your profile to help you find education and

y open the invitation and then click
| i seoiinmie Get Started to access the
Sk et S matching tool (ideally done in
c.mutarasar@skilabio. mobile phone).
[ 000000 ]

Get Started
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‘agent [ Graphic desi¢
1 have 10 skills for this career @ You have 15
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' J [ !\ I nstall gutters @) % Purchase supplies @)
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1age budgets e % Communicate with medi
Turn your skills and interests into

career goals and a professional CV \ TPanSlator V) } ;

municate with media e Y First aid °
(@ You have 18 skills for this career (

2. On the matching tool —

. . e arte r Managestaffﬂ @ Cook meatdishese )
|a nd | ng pag e' CI ICk Get kills for this career ' DrIIIY:up}:t/Z';:Zkillsfor th
Started. 2 dateam € vhon @ | @ F

3. Keep clicking on Next
until you find the Sign up
button.

Capture what makes you unique Discover careers
Build your profile by discovering skills from See recommended careers based on your
4 C | iC k Sig n u p your jobs, education and life skills and interests
@00 ooe

Already got an account?

N
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5. Choose Sign up with
email.

6. Enter your email and
create a password for
your matching tool
account.

7. Click Next.

You will be directed to
the tool's main page

Create account

(2 sign up with email

C f Sign up with Facebook )
C & Sign up with Google )

By continuing you agree to our Terms &
Conditions and Privacy Policy

Already got an account?

testaclarita+aidaltest@gmail.com

A\

Your password must be at least 8 characters, and
can't contain names, dates or other easy-to-guess
words

7

Already got an account? Sign in

& Your goals v

Reach your goals faster

You can find all the tips on how to get a better
profile in Your goals

Add your skills

Your skills and where you used and
learned them will appear here

+ Add skills

3 P

Careers

L
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1. Click +Add skills

: 2. Choose the type of experience
you want to add skills to

Add skills from

e Job

Paid work, internships

B Education
Add your skills Degrees, trainings, courses E

Your skills and where you used and
learned them will appear hg
Other

Volunteering, hobbies, housework

~+ Add skills
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would you like to add?

Enter details about the organization Select the categories that best describe your experiences
where you worked.

\ © g ]
. What life experiences have you
: What type of education
F Where did you work? yp had?
S

Artificial Intelligence 4 Adult Learning

Formal degree ® What are life experiences? R

E] Self-employed . . .
A university or vocational

degree, like a Bachelor's

Organisation name P @g@ Hiisne life o
E.g. Sunwhite Factory
3. Choose a nd enter the % Sports and Activities v
° Country where you worked .

details of the » MOOCo and .

° accreditations z ODIES ¥
experience. Each i I3

eX pe r I e n Ce h ave a ﬁ@ Technology and Digital W
Sl ig htly d iffe re nt flOW. ; Personal growth v
Qé@ Social services V.
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2024 - ongoing Za Added skills 2
' @ Customer Service
.

—
AI4AL Org
Artificial Intelligence 4 Adult Learning

Which skills did you use?

Added skills - Pick from suggestions or search for skills. It's OK t. Q
. . add skills you only used rarely.
4. When you arrive at this
pa g e' Sta rt ad d i ng you r Ski I Is Which skills did you use? Guarantee customer satisfaction Q
Pick from suggestions or search for skills. It's OK to Handle customer expectations in a
t h at yO u | earn ed or add skills you only used rarely. professional manner, anticipating and...  more
performed in the experience Q search skills [+ Fow often id you use ths SKil
[ ] [ ] [ ]
by clicking on the + sign. @o—e—®
Guarantee customer satisfaction Rarely Always

Handle customer expectations in a

5‘ I n d icate how often you professional manner, anticipating and...  more Create solutions to problems @
use the Skil IS by CI iCki ng on @ Solve problems which arise in planning, .

Create solutions to problems prioritizing, organizing,...

the Ci rCIe ra n g i n g betwee n Solve problems which arise in planning,
ra re |y to a |WayS prioritizing, organizing,... more Customer insight @

The marketing concept referring to the
Customer insight @ deep understanding of the customer's...  more

6. Click Add skills to save The markelisp ey wive
them to your skill profile.

< = None of the above )

( 20 None of the above

-+ Add skills (1)
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Customer Service Customer Service
Artificial Intelligence 4 Adult Learning AI4AL Org AI4AL Org
Added skills 2 Added skills 2
_— -—

7. If you can't find the skills in

Which skills did you use? Which skills did you use?

t h e reco m m e n d a t I O n 1 yo u Pick from suggestions or search for skills. It's OK to Pick fr9m suggestions or searc skills. It's OK to
can a |SO fi nd Ski I IS usi ng the add skills you only used rarely. a add skills you only used rarely.
sea rch ba r. Q_ problem solving X Q search skills
Apply problem solving in social @ Customer insight @
8. If the recommended skills ety e The marketing concept refering to the
deep understanding of the customer's..  more

solving process in providing social services.

are not relevant to you, click
None Of the above to rece|ve Develop strategy to solve problems (¥ Work in an international ®

environment

M Develop specific goals and plans to prioritize, Guide your career to an international level
n eW reCO m m e n d a t I O n S. L < 2 RS which often requires the ability to interact... more

organize, and accomplish work.

* Solve ICT system problems @ Sales argumentation @
9. Tr fill the progr bar | |
y to t e o ess a Identify potential component malfunctions. Techniques and sales methods uStT‘d in
u n ti | itS fu | | Monitor, document and communicate... more order to present a product or service to... more
( Z None of the above ( Z None of the above )
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A I_ Step 3: Explore Careers and Set Your Career Interest
SE— S . @ PO v Q

EAPIU( € carccrs
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@ See your 54 skills > ‘ Q_ Find careers ’

1. Click the Careers tab D cetyour ey ;

Your career interests

Explore different careers and tap the Q to make a
list of the ones that interest you. All your interests

Jobs will be shown here.

2024 - ongoing
Customer Service 27,

Complete your profile
AI4AL Org P disalls

Save a custom CV

2. When you see a career that you
like, click the © icon to save it

2021 - 2024
as career interest © oeerrvigreran
° University of Amsterdam
Other Careers you might like
Customer contact center 'O
e Photography i information clerk

Customer Service & Support y

@ Not enough matching skills

+ Add skills

e o

® ﬂ\*aD ® &

Careers Skills
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& 3careers

\ Explore careers .
Visual arts, Design & Media
Y — Q, Find careers

Artificial Intelligence 4 Adult Learning

Discover career fields A shuffle

Visual arts, Design & Media

3. Enter a career in the find
careers search bar to learn m :
m O re a bo U t it. This field encompasses professionals who create,

produce, and manage various visual and auditory
content. This includes designing graphics, animating
characters, capturing photos, producing movies, and
directing performances. These artists and technician...

This field encompasses professionals who create,
produce, and manage various visual and auditory
content. This includes designing graphics,...

See more Vv

4. Or you can also click on a

.
career field card and see all

relevant careers and skills in Agriculture & Forestry o
t h e fi e | d . B Add more skills to see your match Add skills to your profile to get better O

job recommendations
This field revolves around growing plants, managing O
crops, and maintaining forests. Profess.iona!s in this + Add skills \ O
area work in roles like farming, managing vineyards,
or overseeing forest conservation. They use
machinery, science, and environmental knowledge to...

&P 3 Careers

Browse careers in this field
&P 5 Careers

Photographer ),
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A I_ Step 4: Download Your CV

Artificial Intelligence 4 Adult Learning ﬂ Your goals W 0 choose your CV Version
. @® What can I customise? ~
° R @ See your 54 skills > You can decide what skills are shown on
-l CI k G t r CV f t h your CV. Choose between your overall
. I C e yo u r O I I I e I I l a I n strongest skills, or skills for a specific type
@ Getyourcv > of job.

page. -
2. Choose your CV version. For a

Customer Service 27

CV that shows your top skills, S o @
click Optimized for top skills. For SO —

2021 - 2024 CV will show your most relevant skills for a

a CV that is tailored for a specific © scrcorrmigrerain. 1 | citcenerotyour s

career, select the career. Customer contact cantge
3. Click the arrow at the bottom © oo ) O e
right and continue with the CV

. @ Not enough matching skills
d eta I |S fl OW' Work with computers 1

Choose a CV version a

Optimized for top skills

Q_ search for a career
+ Add skills
Careers O H
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Choose a design
| —
L[

® Choosing a design & Save CV

Customise your design by choosing the
layout and colour. All designs show the
same information.

4. After filling out the CV details @®e
and choose its design, select the

format of the CV. For editable

version, you can download as

Word. @ﬂ

Simple Modern

Artificial Intelligence 4 Adult Learni

Choose the language you wish to save your CV in

5. Choose the language of your
CV.

Choose a format n

ER—

Word (editable)

o. Click Save CV.

L
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A I_ Logging In to the Matching Tool

L\\| Enter the URL in your browser:
—— skilllab.app/mobile/projects/ai4al_[your
Turn your skills and interests into Your email or mobile number . .
\ contact organization name]. See example

career goals and a professional CV

@ EN v

Password

Get Started Forgot password?

® https://skilllab.app/mobile/projects/ai4al_eaea/

1. Click Sign in.

Don't have an account yet? Sign up

2. Enter your email and password.

3. Click Sign in.

Already got an ag€ount?
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